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I. Description
A. "Active" Documentation
The purpose of the "active documentation" files is to provide easily
accessible information for operation, maintenance, and design development.
There are three copies of these files:
1. The "master" file contains the originals of all material,
except MMTO drawings. This file is located in filing cabinets in Room 471.
2. One working file is kept in Master Products Company Slip—Loktm
loose leaf binders in Room 471.
3. Another identical working file is kept at the telescope 1ibrary
(4th floor west). The different subject categories and their respective
file numbers are shown in Appendix A. The procedure for th; use and
maintenance of these files is described in Section 1I. An updated index is
maintained in room 471 and at the telescope library.
These files are maintained by the Engineering Branch.
B. Original Drawings
Original drawings are schematics and diagrams prepared on reproducible
(transiucent) paper with a title block and drawing number. These drawings
are stored in map file cabinets (flat files) in Room 471. The drawings are
stored by originator in numerical order (see Appendix B). An index of these
drawings is maintained in dBasell format on the IBM PC 10m byte disk in Room
481. Numbers are assigned to drawings originated by the MMTO staff on the

basis of subject categories shown in Appendix C. Subject categories for the

dBase Il system are shown in Appendix D.




The purpose of these drawings is to provide a single "master" drawing

that can be easily revised and easily reproduced. The procedure for the use
and maintenance of these files is described in Section III.

These files are also maintained by the Engineering Branch.

C. Technical Memoranda and Reports

Technical memoranda and technical reports are written to record the
results of tests and to describe projects. The master copies of these
documents are filed in the department office, room 460, and a complete file
of copies is maintained at the telescope office.

The master file is maintained by the department secretary and the
telescope file by the Operations Branch. An index is maintained in the
department office.

B. Software Files

Software documentation (with locations and maintenance
responsibilities) consists of the following:

I. Program listings of MMTO software routines. (hardcopy)
Location: One copy in programmer’s office, one copy at the
telescope in the computer room (on the shelf).

Maintenance: Programmer responsible

2. Operating instructions for MMTO routines. (hardcopy)

Location: One copy at the telescope control console, additional
copies downtown following the Tech Memo procedure.
Maintenance: Programmer responsible

3. System documentation (verbal description of algorithm theory) for
MMTO routines. (hardcopy)

Location: Programmer’s office

Maintenance: Programmer responsible




10.

1.

Source diskettes for MMTO routines.

Location: One copy in the telescope computer room, backup
locked up in the telescope 1ibrary, additional backups and
working copies in programmer’s office.

Maintenance: Programmer responsible

Binary diskettes for MMTO routines.

Location: Two copies in the telescope computer room, backups in
the programmer‘s office.

Maintenance: Same as 4.

"Wordstar" diskettes for operating instructions.

Location: Programmer’s office with backup in department office
Maintenance: Programmer responsible

"Wordstar" diskettes for system documentation.

Location: Same as 6

Maintenance: Same as 6

Program 1istings for DGC and other diagnostics. (hardcopy)
Location: Active documentation system.

Maintenance: Documentation system clerk

Source diskettes for DGC and other diagnostics.

Location: Office of responsible staff member, one in the
telescope computer room, and a backup in department office
Maintenance: Individual assignment

Source magnetic tape for DGC and other diagnostics.

Location: Office of responsible staff member

Maintenance: Same as 9

Source diskettes for commercial software (such as that for the
IBM PC).

Location: Working copies at PC’s; backup in department office




